CITY OF CRYSTAL CITY
SPECIAL EVENTS APPLICATION FORM

(Please remit payment to: City of Crystal City)



Today's Date: _______________

APPLICANT/ SPONSOR INFORMATION
Name of Organization/ Sponsor/ Representative: _________________________________

Mailing Address: ________________________________________________________________ 

Primary Phone Number: ____________________________

Alternate Phone Number: ______________________________
EVENT INFORMATION
Name of Event:_________________________________________________________________ 
Date of Event: ______________________________
Time of Event: ______________________________
Type of Event (Check One):
□ Public Event (Open to General Public)
[bookmark: _Hlk231199828]□ Private Event (Invitation Only)
Detailed Description of Event (REQUIRED):
(Provide a clear and detailed explanation of activities planned)





EVENT DETAILS (REQUIRED - CHECK ALL THAT APPLY)
Will the event include:
□ Live Music / DJ
·  Food Sales
· Merchandise Vendors/ Booths ($10.00 charge for each booth- Vendor to purchase)
· Informational Booths
· Alcoholic Beverages (Requires additional approval & insurance)
· Parade (Requires city council approval & insurance)
· Bucket Brigade Fundraiser (Requires TxDOT approval prior to city approval)
· Car Wash (depending on Drought Contingency Plan)
· Plate Sale (non-profit only)
□Other: 	

Fees Associated with Event:
□ Free Event
· Entry Fee Charged: $	
· Booth Fee Charged: $	
· Other Fees: 	_
LOCATION REQUEST (CHECK ALL THAT APPLY)
· City Park (Specify): 	
· Downtown Pavilion
D La Placita
· Swimming Pool
· Baseball/ Softball Field (not available from April-July unless otherwise approved by C:M)
□ Streets (Specify Streets): 	
□ Other: __________________________________
SITE USAGE DETAILS (REQUIRED)
Please indicate specific areas and equipment needed:
· Stage
· Dance Floor
· Gazebo
· Basketball Court
□ Playground/ Kiddie Area
□ Street Closure Required)
□ Barricades (Number Needed): _________
· Trash Cans (Number Needed): _________
· Electrical Hookup
□ Water Access

EVENT LAYOUT REQUIREMENT
A site map/layout MUST be submitted with this application showing:

· Booth locations
· Stage / music setup
· Barricades and street closures
· Parking areas
· Trash receptacle placement
· Specific use areas (courts, gazebo, playground, etc.)

Application will NOT be considered complete without layout map.

POLICE & SAFETY REQUIREMENTS
· ALL events utilizing city streets and/or city parks MUST be reviewed and approved by the Chief of Police.
· All such events will fall under the security oversight of the Crystal City Police Department.
· Applicant must coordinate directly with the Police Department for safety planning, traffic control, and security needs.

GENERAL REQUIREMENTS & FEES
· Applications must be submitted at least two (2) weeks prior to the event. No exceptions.
· Water Fee (Car Wash events): $30.00 + $50 refundable deposit
· Downtown Pavilion (charity only): No fee+ $50 refundable deposit
· City Park/ Placita Pavilion: $25 fee+ $100 refundable deposit
· Electrical Usage: $30 fee + $100 deposit
· Swimming Pool Rental:
· $300.00 (minimum 2 hours)
· $150 per additional hour
· NO ALCOHOL allowed
· Fee is NON-REFUNDABLE if canceled
· Parade Events: $200 refundable deposit+ Council approval required
· Alcohol Sales/Service: Requires $1,000,000 liability insurance
· All other applicable events: $500,000 liability insurance required

PARKING & FACILITY RULES
· Parks close at 10:00 PM unless authorized by City Manager
· No glass containers allowed
· Applicant is responsible for clean-up and proper disposal of trash
· Deposits refunded after inspection for cleanliness and damages

STREET & STATE ROAD USAGE
· Events involving street closures require:
· Coordination with Police Department
· City Council approval (if applicable)
· If using state highways, applicant must obtain written approval from TXDOT prior to City approval

LIABILITY DISCLAIMER
The City of Crystal City shall not be held liable for any accidents, injuries, or damages resulting from negligence or use of personal equipment during the event. The applicant assumes full responsibility for any damages to city property.

SIGNATURE
I acknowledge that I have read, understand, and agree to comply with all rules and regulations outlined in this application.
I
Applicant Signature___________________

Date: _______________



FOR CITY USE ONLY

□ Application Approved
· Application Denied


City Manager Signature __________________
Chief of Police Approval: _____________________________
Date: 	
